Dear (student),
Thank you for participating in the Students in Service Program.  While we regret that you did not complete your term of service, we do appreciate your efforts in helping out your community.

At this time, we are preparing for an audit of our Students in Service program from the Corporation of National and Community Service out of Washington, D.C.  We noticed your member file is missing an exit form.  It is expected by the Corporation that all members, whether they are to receive an award or not, have an exit form on file.

So that we can remain compliant with the Corporation’s policies and continue to provide the Students in Service program on your campus, please fill out, sign, and mail to us a completed exit form:

Download at: http://www.studentsinservice.org/forms/Exit%20Form.pdf 

Please mail the completed exit form to:

(Campus Partner/Compact address where original file is stored)
If you have questions, please contact us at (your email and phone number)
We appreciate your prompt response to this urgent message.

Thank you,

