
Site Supervisor (Supervisor) Flowchart

(during “Students In Service” (SIS) Member’s 

Term of Service)

Member 

decides to serve 

at your 

site/Supervisor 

reviews SIS 

Website.

•Supervisor works 

with member on 

defining service and 

the member’s 

service goals.

•Supervisor signs the 

member’s Site 

Agreement and if 

needed, Criminal 

Records Check 

Verification.

Supervisor 

reviews 

and signs 

member’s 

monthly 

Time Logs.

Once member 

completes term 

of service, 

Supervisor 

completes the 

Site Supervisor 

Evaluation and 

then gives the 

Evaluation to the 

SIS member for 

their SIS Exit 

Package.

Supervisor 

provides 

appropriate 

training and 

member 

begins to 

serve.

For members 

serving a 900 

hour term:  

Site Supervisor 

completes Mid-

Term 

evaluation and 

hands to 

member to turn 

into SIS 

Coordinator.


