Students % Service

www.studentsinservice.org

ENROLLMENT PHASE

Market SIS on your campus
and in the community

¢

Schedule & Administer

In-Person Orientations
(keep a sign-in sheet of all students who take

4

Collect Enrollment Package
Sign Member Agreement Form

q

Complete Sex Offender Registry Check
& Conduct Criminal Record Check

§

Invite & Enroll Member

via eGrants Portal

4

Create Member File

i
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Program Year Overview

SERVICE PHASE

Enter monthly timesheets
into Timelog Database (file hard copy)

.

Encourage members to reflect on their
service by submitting a Great Story
online or hosting a Reflection Session!

.

Encourage members to recruit friends &
family for National Days of Service and
other community service events

.

Regularly monitor member service
hours and upcoming exits
in the Timelog Database

¢

For 900 Hour Members Only: Ensure
mid-term evaluations are completed
and in member’s file

EXIT PHASE

Once member has reached 90-95%
completion of hours,
have member begin exit paperwork
to be passed in with final timelog

. <

When exit paperwork is complete &
received, exit member from program
via eGrants Portal.
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Hold a recognition event at the end of
the academic year to celebrate those
students who have (or soon will)
complete their term of service!




